
LEASE APPLICATION 



LEASE APPLICATION POLICY 

Any individual or corporation desiring to lease a condominium unit at The Collins Condominium Association, Inc. 
is required to submit to the Association the following items: 

� A lease applicant will be required to submit to a background screening process which may take up to five (5) 
days from submittal of the application. The results of the Background Screening are for the Association’s 
information only and a copy will not be provided or released to the lease applicant or Unit Owner. Unit Owners 
are encouraged to conduct their own background screening of their lease applicant. 

� Copy of a legible fully executed lease contract 

� Addendum to Lease signed by Unit Owner and lease applicant 

� Application fee of $150.00 per applicant and $75.00 for additional applicant in the form of personal check, 
cashier’s check or money order payable to The Collins Condominium Association, Inc. If legally married, 
you must provide marriage certificate for additional fee to be waived. 

� If the applicant(s) have a pet, the following items will need to be provided: 
o Copy of vaccinations report and Miami Dade Rabies Tag
o Picture of the pet/s
o A non-refundable Pet registration fee of $250 in the form of personal check, cashier’s

check or money order payable to The Collins Condominium Association, Inc

� A non-refundable impact fee of $200 that covers elevator reservation for your Move In and Move Out. Must 
submit a personal check, cashier’s check or money order, payable to The Collins Condominium 
Association, Inc. 

� A refundable Move In and Out deposit of $500 will be required prior to scheduling your move. Must submit a 
personal check, cashier’s check or money order, payable to The Collins Condominium Association, Inc. 

� IN ADDITION TO THE ABOVE, A CORPORATE TENANT WILL BE REQUIRED TO PROVIDE THE 
FOLLOWING INFORMATION: 

1. Proof of Incorporation
2. List of current officers, directors, and any adult that will be resident in the unit will require a background

screening process
3. Affidavit of Corporate responsibilities as to abiding by the Rules and Regulations and By-Laws of The

Collins Condominium Association, Inc

An orientation will be arranged between the lessee(s) and the Management office prior to scheduling of move in. ID 
must be provided at time of orientation of tenant.  

Please note: The above stated rules and procedures are subject to change at the Board’s discretion at any 
time. 

Applicants agree to abide by updated Rules. 

Applicant Signature Print Name Date 



 

 
  

 
 

APPLICATION 
 
Building’s Name: ________________________________________________ Unit #: ________________________ 
 
Move in Address: _________________________________ City: _______________________ Zip code: _________ 
 
Occupancy Type: ______________________________ Rent Amount: _____________________ (Monthly) 
 
Expected Move in date: _______________________________ Lease Term: ________________________  
 

 

APPLICANT’S INFORMATION 

First Name: ____________________________ Middle: ___________________ Last: ________________________ 
 

Social Security No.: _______________________________ Date of Birth: __________________________________ 
 

Driver’s License No.: ______________________________________ State Issued: __________________________ 
 

Passport #: ____________________________________ Country: _______________________________________ 
 

Telephone No.: _______________________________ Email: ___________________________________________ 
 

CO-APPLICANT’S INFORMATION 

First Name: ____________________________ Middle: ___________________ Last: ________________________ 
 
Social Security No.: _______________________________ Date of Birth: __________________________________ 
 
Driver’s License No.: ______________________________________ State Issued: __________________________ 
 
Passport #: ____________________________________ Country: _______________________________________ 
 
Telephone No.: _______________________________ Email: ___________________________________________ 
 

CURRENT RESIDENCE 

Address: ____________________________________ City: _______________________ Zip code: _____________ 
 
How long have you been living at this address? Years _____________ Months ___________ Own ______________ 

Landlord’s Name: _______________________________________ Phone #: _______________________________ 

 

IN CASE OF EMERGENCY 

Name: _____________________________ Relationship: _____________________ Phone: ___________________ 

Current: __________________________________ City: ____________________ Zip/Zip: ____________________ 

 



 

 
  

EMPLOYMENT HISTORY 

Applicant Employer Name: ________________________________________ Job Status: _____________________ 
 
Address: ____________________________________ City: _______________________ Zip code: _____________ 

Occupation / Position: _______________________________ Supervisor Name: ____________________________ 

Telephone: ________________________________________ Salary including commissions: __________________ 

  
Co-Applicant Employer Name: _____________________________________ Job Status: _____________________ 
 
Address: ____________________________________ City: _______________________ Zip code: _____________ 

Occupation / Position: _______________________________ Supervisor Name: ____________________________ 

Telephone: ________________________________________ Salary including commissions: __________________ 

 

CIVIL HISTORY 

Have you ever filed for Bankruptcy? _______________________ Has the co-applicant? ______________________ 

Have you ever been evicted? __________________________ Has the co-applicant? ________________________ 

Have you broken a lease? ___________________________ Has the co-applicant? __________________________ 

Have you been Sued? ____________________________ Has the co-applicant? ____________________________ 

 

PERSONAL REFERENCES 

Name: ____________________________________________ Phone: ____________________________________ 

Email: ____________________________________________ Phone: _____________________________________ 

Relationship: __________________________________________________ (No Family Members)  

Name: ____________________________________________ Phone: ____________________________________ 

Email: ____________________________________________ Phone: _____________________________________ 

Relationship: __________________________________________________ (No Family Members)  

 

CONVICTIONS 

Have you ever been arrested? ____________________________________________________________________  

Have you ever been convicted of any crime? Including misdemeanors, DUI, etc. _____________________________ 

Any criminal charges now pending? ________________________________________________________________ 

Please explain: ________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 



 

 
  
_____________________________________________________________________________________________ 

Has the Co-Applicant ever been arrested? ___________________________________________________________ 

Had the Co-Applicant been convicted of any crime? Including misdemeanors, DUI, etc. ________________________ 

Please explain: ________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

 

LIST OF OTHER OCCUPANTS 

Name: ______________________________________ Age: _________________ Phone: _____________________ 

Name: ______________________________________ Age: _________________ Phone: _____________________ 

Name: ______________________________________ Age: _________________ Phone: _____________________  



 

 
  

ACCESS DEVICES RELEASE AUTHORIZATION 
 

Unit No. 
 

Date 
 

Resident Name  
 

 Owner / Lessee (circle one) 

 
PLEASE SUBMIT PAYMENTS IN THE FORM OF: CASHIER’S CHECK, MONEY ORDER OR PERSONAL CHECK 

PAYABLE TO: THE COLLINS CONDOMINIUM ASSOCIATION, INC.  
 

____ Vehicle Transponder(s) Price $35 each 
          *Max. Four (4) for a one per bedroom and Six (6) for a two bedroom.   
  
 Reason for replacement: _____________________________    
     

• Replacement transponder(s) number: _____________________________________________ 
 

• Original transponder(s) deactivated: _______________________________________________ 
 

 
____ Motorcycle and Bicycles Waterproofed Transponder(s) Price $35 each 
  
 Reason for replacement: _____________________________    
     

• Replacement transponder(s) number: ______________________________________________ 
 

• Original transponder(s) deactivated: ________________________________________________ 
 
 
____ Building Access Device(s) (“FOB”) Price $35 each 
          *Max. Four (4) for a one per bedroom and Six (6) for a two bedroom.   
  
 Reason for replacement: ______________________________    
     

• Replacement key fob(s) number: ___________________________________________________ 
 

• Original key fob(s) deactivated: _____________________________________________________ 
                                                                                               

 
I/We hereby acknowledge that access device purchase is subject to availability. It is the responsibility of the requestor to provide 
the money order, cashier’s check or personal check at the time the form is submitted and to follow up with the front desk to ensure 
access devices are ready for pick up.  Access devices will only be released to the authorized, registered adult who submitted this 
request. 
 
I/we hereby acknowledge receipt of the above referenced access device(s), and release and agree to indemnify The Collins 
Condominium Association, Inc., its employees and/or agents, jointly and severally from any loss or liability related to or 
arising from the release of the above references key(s). 

 
Recipient Signature  

 

Print Name 

 
***For administrative use only*** 

 
Received and Processed by:  ______________________________________ 



 

 
 

 

ACCESS DEVICES POLICY 
 
Tenant(s) must obtain access devices from landlord at time of lease acceptance. At the end of the lease term, access 
devices and unit keys will need to be returned to the landlord by the tenants.  
 
At the time of lease expiration, the access devices will be automatically suspended (Key fob/s and transponder).  
 
If the lease is renewed, it is the tenant’s responsibility to provide management with the lease renewal documentation 
to update the system to avoid access devices suspension, it is imperative lease renewals are done prior to lease 
expiration. Lease renewals must be a minimum of one (1) month. Month to month leases are not allowed. 
 
Lost or stolen key fobs can be replaced with the Management office at a cost of Thirty-Five Dollars and No Cents 
($35.00) each in the form of a personal check, cashier’s check or money order payable to The Collins Condominium 
Association, Inc. 
 
Replacement forms are provided at the Management office.  Residents may purchase a maximum of four (4) key 
fobs and two (4) transponders for a one-bedroom unit; and six (6) key fobs and four (6) transponders for a 
two-bedroom unit.  Improper use by the designated Owner or Resident may result in deactivation of all key 
fobs and transponders.    
 
I/we hereby acknowledge receipt of the above referenced access device(s), and release and agree to indemnify The 
Collins Condominium Association, Inc., its employees and/or agents, jointly and severally from any loss or liability 
related to or arising from the release of the above references key(s). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     Acknowledged By: 
 

Signature 
 

Print Name 
 

Date 
 

 
 



 

 
 

 

KEY POLICY 
 

Owners must make private arrangements to provide keys to service personnel, family, assignees, employees, 
realtors, guests, or individuals of any kind. The Management Office will only allow keys to be left in envelopes for 
a maximum of seven (7) days at the Front Desk. If the person the envelope is addressed to does not retrieve the 
keys after seven (7) days, the envelopes will be left in the Management office and can only be picked up during 
Management hours. 

 
In case of lock-out, Owners should make arrangements with friends or neighbors to keep an extra key or contact a 
locksmith. 

 
The Association assumes no liability or responsibility to provide keys or access after regular Office working hours 
(9:00 A.M. to 5:00 P.M. Monday through Friday, except holidays). 

 
However, as a courtesy, the Front Desk or Access Control personnel shall make efforts to contact the Property 
Manager for EMERGENCY lock out, and procedures are in place to provide emergency access to units in case of 
fire or injury situations. 

 
I, _________________________________________________________ resident of Unit # _________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Hereby acknowledge receipt of the key policies for The Collins Condominium Association, Inc. 

 
 
 

Tenant’s Signature 
 

Print Name 
 

Date 
 

 
 
 



 

 
 

 

GUEST REGISTRATION FORM 
 

Date: _______________________ 
 
Unit Number: ____________________ 
 
Unit Owner/Lessee Name:  ___________________________________________________________________ 
 
Guest’s Name (S):   ___________________________________________________________________ 

 
___________________________________________________________________ 

 
Guest’s Mailing Address  ___________________________________________________________________ 
  

___________________________________________________________________ 
 
 
Permanent Guest Yes/No: ________  (This section applies to unit owners only. You may register up to four (4) 

Guests once every twelve (12) months) 
 
Temporary Guest Yes/No: _________  (Length of stay cannot be more than 14 consecutive days unless approved 

by the BOD) 
 
Length of stay:   From: _______________   To: __________________ 
 
Guest’s Vehicle information: 
 
Make ___________________ Model _________________ Yr.__________ Tag#/State_______________/________ 
Make ___________________ Model _________________ Yr.__________ Tag#/State_______________/________ 
Make ___________________ Model _________________ Yr.__________ Tag#/State_______________/________ 
Make ___________________ Model _________________ Yr.__________ Tag#/State_______________/________ 
 
 
Phone number(s) for Guest(s): ________________________, _______________________  
 
Email address(s) for Guest(s): _________________________________, __________________________________ 
 

I, the lawful owner of Unit #________, hereby certify that the above information is correct and complete. I hereby 
certify that the above named individual (s) will be guests without the payment of any consideration. I hereby certify 
that I will provide my Guest(s) with The Collins Rules and Regulations to ensure they are faithfully observed at all 

times. 
 
 

 
 

INTENDED TERMINATION DATE OF AUTHORIZATION: The undersigned agrees to notify 
Management, in writing, of the termination of this authorization. You are entitled to 

assume that this authorization is full force and effect until you receive a written 
notice of such termination. 

 
 

 

Owner’s/Lessee’s Signature 
 

Owner’s/Lessee’s Print Name 
 

Date 
 



 

 
 

 

PET ADDENDUM  
 
 
The following terms and provisions shall be made part of and incorporated into the Agreement for Lease or Occupancy 
of Unit _________ at The Collins Condominium Association, Inc.  
 
1.  No tenant, occupant, guest, invitee or other non-owner occupant shall harbor any pet over 25 pounds in a unit or 
bring such a pet on to the common elements of the Condominium. 

2.  All pets must be Registered and approved by the Association in accordance with the Rules and Regulations for the 
Association prior bringing the pet on to the Condominium property.   

3.  In the event that a tenant, occupant, guest, invitee or other non-owner occupant brings a pet on to the condominium 
property or into a condominium unit without registering the pet and/or obtaining the consent of the Association, the 
tenant, occupant, guest, invitee or other non-owner occupant will be jointly and severally liable with the owner(s) of the 
unit for any and all attorneys’ fees and costs incurred by the Association in having the pet removed from the unit. 

 
 
In the event of inconsistencies between this Addendum and any lease, rental or other occupancy agreement for unit 
__________ at The Collins Condominium Association, Inc., the provisions contained in this Addendum shall prevail. 
 

 
 

 
 
 
 
Acknowledged By: 
 

Owner’s Signature 
 

Print Name 
 

Date 
 

 
Owner’s Signature 
 

Print Name 
 

Date 
 

 
 

 
 
 
 



 

 
 

 

 
PET REGISTRATION 

 
Pet Name 

TYPE (Circle all applicable) 
Dog Cat Bird Other: 

Age Gender Weight License & Veterinarian Certificate (provide copy) 
 

Breed 
 

Color Description 

 
 
 
 
 

 
 
 
 

ACKNOWLEDGEMENT AND AGREEMENT 
 

Any pets residing in the unit must be included in the lease contract and must be registered via this form 
along with the vaccinations report to the management office.   

 
I/we am/are aware of the Association’s rules, regulations and restrictions regarding pets on the Property and 
agree to abide by them. Pets must be on a leash at all times.  Clean up after your pet.  Pets may not be 
transported through the lobby.  Signs are posted throughout the ground level indicating the dog walk route.  
Violation of these policies will result in the receipt of written violations and clean up fees.   
 

 
 
 
 

Signature 
 

Date 
 

 
 

 

 
PLEASE ATTACH PHOTO OF PET 

HERE. 
 
 



 

 
 

 

 
BICYCLE REGISTRATION 

 

Unit No. 

Resident Name Date 
 

Owner / Lessee: 
 

Bike Room No. 

 
BICYCLE 1 

Make Model/ Color 

Year 
 

Permit Number 

 
BICYCLE 2 

Make Model/ Color 

Year 
 

Permit Number 

 
 
 
 
 
 
 
 

BICYCLES MUST BE INDIVIDUALLY LOCKED ALWAYS WHEN STORED BY THEIR OWNER/ OPERATOR. 
 

“$35.00 Transponder Fee” 
 

**Check Payable to “The Collins Condominium Association** 
 

ACKNOWLEDGEMENT AND AGREEMENT 
 
I/we am/are aware of Association rules, regulations and restrictions regarding bicycles on the Property and agree to 
abide by them. I hereby release and agree to indemnify The Collins Condominium Association, Inc., its employees 
and/ or agents, jointly and severally, from any loss or liability related to, or arising out of, the acceptance of this bicycle 
and/or the release of the above references key(s). Further I/we acknowledge that the above registered bicycle(s) may 
be discarded if I/we fail to register the bicycle(s) annually.  

 
Please note: Rules and procedures are subject to change at the Board’s discretion at any time. 

 
 

Signature 
 

Print Name 
 

Date 
 

 
PLEASE ATTACH PHOTO OF 

BICYCLE HERE. 
 
 



 

 
 

 

MOTORCYCLE REGISTRATION 
 

Unit No. 

Resident Name Date 
 

Owner / Lessee: 
 

 
MOTORCYCLE 1 

Make/Model Year/Color 

Tag #: 
 

State Registered to: 

 
MOTORCYCLE 2 

Make/Model Year/Color 

Tag #: 
 

State Registered to: 

 
 
 
 
 
 
 

 
“$35.00 Transponder Fee” 

 
**Check Payable to “The Collins Condominium Association** 

 
ACKNOWLEDGEMENT AND AGREEMENT 

 
I/we am/are aware of Association rules, regulations and restrictions regarding motorcycles on the Property and agree to 
abide by them. I hereby release and agree to indemnify The Collins Condominium Association, Inc., its employees 
and/ or agents, jointly and severally, from any loss or liability related to, or arising out of, the registration of this motorcycle.  

 
Please note: Rules and procedures are subject to change at the Board’s discretion at any time. 

 
 

 
 
 
 
 

Signature 
 

Print Name 
 

Date 
 

 
PLEASE ATTACH PHOTO OF 

MOTORCYCLE. 
 
 



 

 
 

 

VEHICLE REGISTRATION 
 

Unit No.:  

Resident Name:  Date:  
 

Owner / Lessee: 
 

Parking Space #:  

 
                                 VEHICLE 1  

Make / Model Year / Color 

Tag # 
 

Transponder # 

                              
VEHICLE 3 

 
Make / Model Year / Color 

Tag # 
 

Transponder # 

 

                               VEHICLE 2 
Make / Model Year / Color 

Tag # 
 

Transponder # 

 
                                   VEHICLE 4 
 

Make / Model Year / Color 

Tag # 
 

Transponder # 

                               VEHICLE  5
  

Make / Model Year / Color 

Tag # 
 

Transponder # 

                              

 

VEHICLE 6 
 

Make / Model Year / Color 

Tag # 
 

Transponder # 

ACKNOWLEDGEMENT AND AGREEMENT 
I/we am/are aware of Association rules, regulations and restrictions regarding vehicle on the Property and agree to abide by them. 
I hereby release and agree to indemnify The Collins Condominium Association, Inc., its employees and/ or agents, jointly and 
severally, from any loss or liability related to, or arising out of, the acceptance of this vehicle.   

 
Please note: Rules and procedures are subject to change at the Board’s discretion at any  

time. 

Signature 
 

Print Name 
 

Date 
 



 

 
 

 

MAIL AND DELIVERIES 
 

RECEIPT AUTHORIZATION 
 

Unit No. 
 

Date 
 

Resident’s Name  
 

  

 
The Undersigned, the owner(s) of Unit listed above (the “Unit”) of The Collins Condominium Association, Inc., hereby 
authorizes the personnel employed by The Collins Condominium Association, Inc. to accept, receive and sign for any 
parcels, deliveries, dry-cleanings or mail addressed to the Unit, without imposing any liability thereon for the condition 
or substance of any such parcels so received. 
 
Understanding that this Authorization is solely for the benefit of the undersigned, we hereby release the Association, 
its employees and agents, from any liability arising from this Authorization, including, without limitation, liability arising 
from the misplacement of parcels, and/or the negligence of the Association, its employees or agents in such regard. 
 
Employees of The Collins Condominium Association, Inc., do not have access to the U.S. mail rooms as they are 
official government property of the US Postal Service.  If you will not be on the property and are aware your mailbox is 
getting full, you must contact a representative in Miami to check your mail or register directly with USPS to hold or 
forward your mail at www.usps.com.  The Association and its management staff will not be able to retrieve or hold your 
mail for you due to lack of space and liability. 
 
The weight limit that the receiving staff is authorized to receive on resident’s behalf is 50 lbs.  Packages over 
this weight limit will be refused and sent back with the carrier. Please make arrangements with the shipper to deliver 
and sign for packages directly to your unit. Only packages addressed to a registered residents’ name will be accepted. 
Packages arriving to an individual that is not listed as a registered resident will be returned to the sender.  
 
 It is prohibited to send furniture through the mail as we do not have space to accept these large packages.  To receive 
such deliveries, you must schedule a delivery by emailing admin@theconllinscondo.net. Due to the high volume of 
packages received daily and space limitations, Front Desk will hold packages for a maximum of seven (7) calendar 
days.  On the 7th day, all unclaimed packages shall be returned to sender. 
 
FedEx and UPS envelopes as well as perishable medicines or food items will be received and registered at the front 
desk for pick-up after package room hours.  Food items if not picked up after 24 hours will be disposed of.   
 
When retrieving packages, you will be required to bring a government issued photo id.  If you are expecting a package, 
please wait to receive the notification sent by Management’s package tracking system.  This will let you know your 
package has been registered with us and is ready for pick up.  Please allow 24 hours from courier confirmation to 
receive management package tracking confirmation. If for any reason you are not available to pick up your package 
and wish for a friend/relative/agent to pick them up on your behalf, you must communicate their name in writing to the 
Front Desk to frontdesk@thecollinscondo.net.  
 
Note: Certified Mail will not be accepted by the Association’s Employees unless authorized in writing by the 
resident. 
 
      Acknowledged By: 
 

Signature 
 

Print Name 
 

Date 
 

 

mailto:admin@theconllinscondo.net
mailto:frontdesk@thecollinscondo.net


 

 
 

 

STATEMENT OF UNDERSTANDING AND ACCEPTANCE OF  
THE RULES AND REGULATIONS OF THE COLLINS CONDOMINIUM ASSOCIATION, INC. 

 
 

Unit No. 
 

Date 
 

Tenant’s Name  
 

  

 
 
I/we have read and do understand the Rules and Regulations of The Collins Condominium Association, Inc., and 
further that I/ we accept and will abide by them. 
 
I/we understand that the Board of Directors of The Collins Condominium Association, Inc., may promulgate new rules 
or change existing ones as they may deem necessary for the safe quiet enjoyment of all the residents of The Collins 
Condominium Association, Inc.  
 
I/we agree to abide not only by all Rules and Regulations and/or updates, but also by procedures that are frequently 
communicated by management via electronic communications.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
       
 
 
Acknowledged By: 
 

Signature 
 

Print Name 
 

Date 
 

 



 

 
 

 

 
INTERNET AND TELEVISION BASIC SERVICES 

 
 

• The Association provides basic cable and internet services through Breezeline. In order for your service to 
be activated, an account will need to be opened by calling Breezeline at: 1-888-536-9600. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 

MOVE IN/OUT AND DELIVERY OF BULKY ITEMS 
 

Unit No. 
 

Date 
 

Tenant’s Name 
 

 

Cell Phone: Email: 

 
 

• Move in/out and delivery hours are Monday through Friday, 9:00 a.m. to 4:30 p.m.  
 

• Please communicate with The Collins Condominium Association, Inc. Management Office at 
admin@thecollinscondo.net to request the insurance requirements and schedule your move in/out or delivery.   

 
• A non-refundable Move In and Out impact fee in the amount of Two Hundred Dollars and No Cents ($200.00) 

(personal check, cashier’s check or money order), payable to The Collins Condominium Association, Inc., will 
be charged with the application requirements prior to the lease approval. 

 
• A refundable Move In and Out deposit of Five Hundred Dollars and No Cents ($500.00) (personal check), 

payable to The Collins Condominium Association, Inc., will be charged prior to scheduling your move. 
 

• The moving/delivery company must remove all cartons, crates and packing material from the Property. 
Management will inspect the freight elevator and corridors after completion of the move.  Empty boxes and 
move-in garbage must be taken away by the movers. 
 

• Smaller cardboard boxes must be flattened and transported to the designated cardboard disposal area located 
by the loading dock.  Do not dispose of the cardboard material through the trash chute or common areas. 

 
• The Association Board of Directors or Management may impose additional requirements or instructions from 

time to time to enhance the safe operations of the Building and the safety and convenience of Owners and 
Residents. 
 
 

ACKNOWLEDGEMENT 
 
I/we agree that all work performed or delivered to improve and/or furnish my condominium Unit by the above party is 
to be performed on my behalf, by such party as my agent. I assume full responsibility for damages caused by such 
agent, whether to any person or property and hereby agree to indemnify and hold harmless The Collins Condominium 
Association, Inc. (from any damages claimed by any party.  Furthermore, the moving company must provide a 
Certificate of Liability for One Million Dollars and No Cents ($1,000,000.00) and proof of worker’s compensation 
coverage. The Collins Condominium Association, Inc. must be added as and additional insured and Certificate Holder. 

 
 
Please note: Rules and procedures are subject to change at the Board’s discretion at any time. 

 
Signature 
 

Print Name 
 

Date 
 

 
 

mailto:admin@thecollinscondo.net


 

 
 

 

INSURANCE REQUIREMENTS 
 

 
Please provide a Certificate of insurance with the following   information: 

 
 

PLEASE EMAIL ALWAYS: admin@thecollinscondo.net  
 
In your message, subject line please indicate the Unit Number you are working for. Also, please state the 
date and time frame reservation to be confirmed. 
 
 
CERTIFICATE HOLDER and ADDITIONAL INSURED must be EXACTLY as shown below: 
 

o Additional Insured / Certificate Holder: 
 

The Collins Condominium Association, Inc.  
6917 Collins Avenue (Unit #) 
Miami, FL 33141 

 
o Required Coverage: 
 General Liability:  $1,000,000.00 (Minimum) 
 Worker 's Compensation: (REQUIRED) *or provide proof of EXEMPTION - (no 

exceptions) 
 
 
Please note: Without the Certificate of Liability Insurance AND Workers Compensation, no moves 
or deliveries will be allowed to proceed. 
 
 
1. The "certificate holder" must list the Legal Names of the Condominium Association; otherwise it will not 
be allowed in the property.   
 
 
2. Certificates MUST be done exactly as specified in the instructions. Changing even ONE word will cause 
them to get rejected and reservation cancelled.  *Do not make any changes! 
 
 
If you have any questions, please feel free to contact us immediately. 
 
 
Thank you, 
 
 
The Collins Condominium Association, Inc.  
admin@thecollinscondo.net  

 
 
 
 
 

mailto:admin@thecollinscondo.net
mailto:admin@thecollinscondo.net


 

 
 

 

Truck Sizes 
 
 

 26’ Truck     14’ Truck 
 
4+ Bedrooms     Apartment up to 2 bedrooms 

 
 

 24’ Truck  10’ Truck 
 
3 – 4 Bedroom Home    Studio / Apartment 

 
 

20’ Truck    Pickups 
 
Home up to 3 bedrooms     

  
 

17’  
       
   Home up to 2 bedrooms  

 
 



 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

HELPFUL MAINTENANCE  
 

TIPS FOR INSIDE  
 

THE UNIT 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 

 
 
 



 

 
 

 

Resetting your AC Unit 
 

Breaker Panel 

 
Schedule 

 
 

Breaker in “OFF” position  
 
 
 
 
 



 

 
 

 

  
 

Thermostat Reset & Programing 
 

 
 

 
1. Reset thermostat by inserting a ball point pen in hole, Display will turn off. Remove pen proceed to step #2 
2. Press and hold the ∨ or ∧ for a few seconds. Display will flash once. Press ∨ or ∧ to adjust the temperature 

set point. 
3. Press HOLD, Temperature will remain at set point. Hold will show on Display. 

 
 

Turn back to the 
ON position after 
turning OFF. 

#1 
Thermostat 
Reset 

#2 
Temperature 
control 

#3 Hold 
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GENERAL RULES AND REGULATIONS 

Under the condominium documents, the Board of Directors of THE COLLINS CONDOMINIUM 
ASSOCIATION, INC. has the responsibility and authority for the operation of the Association, 
management of the Condominium Property and for the establishment and enforcement of Rules and 
Regulations. 

In addition to the Rules and Regulations set forth in the Declaration, The Board of Directors may from 
time to time adopt or amend rules and regulations governing the details of the Units, Common 
Elements, Limited Common Elements or other property of the Condominium or services made available 
to the Unit Owners and the conduct of all residents thereof. The Unit Owners shall, always, obey said 
rules and regulations and shall use their best efforts to see that they are faithfully observed by their 
families, guests, invitees, servants, lessees, and persons over whom they exercise control and 
supervision. 

These General Rules and Regulations shall be cumulative with the covenants and Occupancy and Use 
Restrictions set forth in the Declaration of Condominium. 

In the event, any Rule or Regulation heretofore set forth or hereinafter promulgated, or any sentence, 
clause, paragraph, phrase or word thereof is determined to be invalid or unenforceable, all remaining 
provisions or portions thereof shall be and shall remain in full force and effect. 

The Board of Directors of the Association reserves the right to make additional Rules and Regulations as 
may be requires from time to time. These additional rules and Regulations shall be as binding as all other 
Rules and Regulations previously adopted. 

Violation of any of The Collins Rules and Regulations will subject the Unit Owner to the maximum fine 
allowed by law. No fine may exceed $100 each day of a continuing violation, with a single notice and 
opportunity for hearing, provided that no such fine shall in the aggregate exceed $1,000. 

The Rules and Regulations, which are being provided, has been approved at the Board Meeting 
conducted on October 10, 2023.

Manager
Highlight
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COMMON ELEMENTS 

1. Common Areas: The sidewalk, entrances, passages, if applicable, vestibules, stairways, corridors, halls and
all the Common Elements must not be obstructed, encumbered, or used for any purpose other than ingress
and egress to and from the premises; nor shall any carriages, bicycles, shopping carts, chairs, benches, tables
or any other object of a similar type and nature be stored herein. No loitering, or group activities shall be
permitted in the halls, stairways, elevators, or other Common Elements of the Association Property unless
otherwise permitted in writing by the Association. For security purposes, all doors leading from the building
to the outside or from the garage into the elevator lobbies, stairways of the Condominium building shall be
closed at all times and shall not be blocked open except during approved move ins and move outs.

2. Doors: Exterior apartment doors must not be blocked or left open. No object may be affixed, attached, or
displayed on the doors, including the frames and hardware thereof, nor shall any alterations be permitted
to the exterior of the doors of the Units without the written consent of the Board of Directors.

3. Personal Property: The personal property of all Unit Owners shall be stored within their Condominium Units
or assigned storage areas. No personal property shall be stored on the balconies, or Common Elements on
the Association Property, except as otherwise provided in the Governing Documents.

4. Personal Items in Common Elements: No garbage cans, supplies, lockboxes, milk bottles or other articles,
shall be placed in the halls, balconies, or on the staircase landings or other Common Elements on the
Association Property; nor shall any linens, cloths, clothing, curtains, rugs, mops, laundry of any kind or other
articles, be shaken or hung from any of the windows, doors, balconies, or exposed on any part of the
Common Elements. Fire exits shall not be obstructed in any manner, and the Common Elements shall be
kept free and clear of rubbish, debris and other unsightly material. Notwithstanding anything contained
herein to the contrary, a Unit Owner is permitted to respectfully display a United States Flag.

5. Garbage: Owners and residents must deposit their trash in the trash chute located on each floor. In this
regard, all refuse must be bagged in sealed garbage bags. Large items and boxes cannot be placed in the
trash chutes as they may block the chutes and cause injury to those that remove them. All boxes should be
brought to the trash room on the garage level and boxes must be broken down. A violation notice, fine and/or
suspension may be imposed by the Association to offenders. Residents in need of disposal of large items
must make accommodations for items to be picked up by a third-party vendor. The Association is not
responsible for the disposal of bulky items due to space limitations.

6. Water/Plumbing facilities: Water closets and other water apparatus and plumbing facilities on the
Condominium Property shall not be used for any purpose other than for their intended use and purpose. Any
damages resulting from neglect and/or misuse of any such items in the Condominium Unit or elsewhere shall
be paid for by the Unit Owner in whose Unit it shall have been caused or by the Unit Owner whose family,
guest, invitee, servant, lessee, or other person who is on the Condominium Property pursuant to the request
of the Unit Owner, shall have caused such damage.

7. Limited Common Elements: Other than a United States flag respectfully displayed, nothing, including, but
not limited to, radio, television, aerials, antennas, signs, notices or advertisements, awnings, curtains,
shades, window guards, light reflective materials, hurricane or storm shutters, ventilators, fans, air
conditioning devices, or other items, shall be attached or affixed to the exterior of any Unit or balcony or
exposed on or projected out of any window, door or balcony of any Unit without the prior written consent
of the Association. No one shall alter the outside appearance of any window, door, or any Limited Common
Element of any Unit without the prior written consent of the Association. The consent of the Association to
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all or any of the above may be withheld on purely aesthetic grounds within the sole discretion of the Board 
of Directors of the Association. 

8. Exterior of units: No awning, canopy, shutter, or other protection shall be attached to, or placed upon the
outside walls, doors, or roof of the building without the written consent of the Board of Directors of the
Association. The exterior appearance of all window coverings shall be uniform and white in color. No
additions, alterations, installation, or improvements shall be made on or to any portion of the Units which
is visible from the exterior of the building, or which affects the aesthetic continuity of the exterior of the
building, without the express written consent of the Association’s Board of Directors.

9. Complaints/Comments: Complaints regarding the service, maintenance or any other issues related to the
operations of the Condominium shall be made in writing to the Association.

10. Use of personal items in Common Elements: No bicycles, scooters, baby carriages, similar vehicles, toys or
other personal articles shall be allowed to stand in any driveways, Common Elements or Limited Common
Elements other than in areas designated by the Board of Directors. Bicycle riding, skateboarding or
rollerblading is prohibited in Common Elements.

11. Solicitations: No solicitors are permitted on the Condominium Property at any time except by individual
appointment with residents.

12. Portable Items: All persons with coolers, inflatable and other pool or beach related items must use the
service elevator.

13. Damages to Common Elements: Unit Owners are responsible and liable for any damages to the Association
Property, their Unit, other Units, the Common Elements or Limited Common Elements caused by their own
negligence and intentional acts or omissions, as well as the negligence, and intentional acts or omissions of
their family members, guests, invitees, servants, lessees, animals, and persons who are on the Condominium
Property because of such Unit Owner.

14. Food and beverage consumption: Food and beverages may not be consumed outside of a Unit, except in
such areas as are designated by the Board of Directors of the Association.

15. Proper attire while in Common Elements: Proper attire is required including shirts and shoes, when walking
through common elements within the building, when going to and from the pool or beach areas and when
in elevators and corridors. The service elevator must be used when going to or from the pool or beach areas.

16. Posting of Rules and Regulations: In addition to the Rules contained herein, Rules and Regulations as to the
use of the recreational facilities shall be posted and each Unit Owner, as well as his family, guests, and
invitees, shall observe all written and posted Rules and Regulations.

17. Compliance with the Governing Documents and Rules and Regulations: Conform to and abide by the
covenants and restrictions contained in the Association’s Declaration of Condominium, Articles of
Incorporation, By-Laws and  Rules and Regulations regarding the use of the Units and Common Elements,
which may be adopted in writing from time to time by the Association, and see that all persons using the
Owner’s property, by, though, or under him do likewise.

18. Security: Each resident is responsible for locking all doors, which should be locked, including the receiving
entrance door, and for observing security regulations. Every security guard is responsible for understanding
and enforcing the rules and regulations of the building.
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CONDOMINIUM UNITS 

1. Unit Alterations: The interior of a Condominium Unit shall not be altered in any manner as such would have
any effect on the structural elements of the Association Property, building or its electrical, mechanical,
plumbing or air conditioning systems, or on any of the Common or Limited Common Elements, without the
prior written consent of the Association, except to the extent permitted by the Governing Documents.

2. Repairs: No repairs shall be made to any plumbing, air conditioning systems or electrical wiring within a Unit,
except by plumbers, repairmen or electricians authorized to do such work by the management of the
Association. Plumbing, air conditioning, and electrical repairs within a Unit shall be paid for and be the
financial obligations of the Owner of the Unit. The Association shall pay, and be responsible, for plumbing,
air conditioning repairs and electrical wiring within the Common Elements. The Association shall have the
right to exclude any unauthorized contractors or repairmen from the Condominium.

3. Noise/Odor: No Unit Owner or resident shall make or permit any disturbing noises in the building by himself,
his family, servants, employees, agents, visitors, and licensees; nor cause or permit any activity by such
persons that interfere with the rights, comfort or convenience of the Unit Owners and residents. No Unit
Owner shall play in his/her Unit or upon the Association Property, nor suffer to be played in his/her Unit or
upon the Association Property, any musical instrument, phonograph, television, radio, or sound amplifier in
such a manner as to disturb or annoy other occupants of the Condominium. All parties shall lower the volume
as to the foregoing after 11:00 P.M. of each day. No Unit Owner shall conduct or permit to be conducted vocal
or instrumental instruction at any time. No Unit Owner or resident shall cause or permit strong odors,
including but not limited to, cigarette or marijuana smoke, incense, garbage or any other pungent or noxious
odor to emanate from their Unit into the Common Elements and other Units and Limited Common Elements.

4. Cleaning: All residents shall be obligated to clean-up after themselves and to keep their Unit, the Common
Elements, and the Association Property free and clear of any debris, trash, or waste. No Owner shall allow
any items whatsoever to fall from the windows, balcony or doors of the premises; nor shall any Unit Owner
or resident be permitted to sweep, throw or discard from the premises any dirt or other substance into any
of the corridors, halls, balconies, elevators, ventilators, elsewhere in the Common Elements of the
Association, the building or upon the grounds on the Association Property.

5. Maintenance: Each Owner and resident of the Association shall maintain his Unit in a clean, sanitary manner
and in good repair, including all interior surfaces within or surrounding his/her Condominium Unit (such as
the surfaces of the walls, ceilings, floors, etc.), whether or not a part of the Unit, or Common Elements or
Limited Common Elements which are a part of the Unit, and shall maintain, repair all improvements and fixtures
therein and pay for any utilities which are separately metered to their Unit.

6. Water leaks: Repairs and work necessitated by a Unit Owner’s failure to undertake preventative care,
maintenance, or any other expenses related to a water leak or water damage emanating from within the Unit
will result in a cleaning and/or repair fee of $75 or $30 an hour (whichever is greater) should on-site personnel
be able to undertake the work, or if the repairs have to be performed by an independent contractor engaged
by the Association, the expense of such repairs will be charged to the Unit Owner as a Charge on the Unit.

7. Unit exterior areas: The exterior of the Condominium Units and all other exterior areas appurtenant to a
Condominium Unit, including, but not limited to, Limited Common Elements, balcony walls, railings, ceilings,
or doors, shall not be painted, decorated, or modified by a Unit Owner in any manner without the prior consent
of the Association. The Association’s intent is that all Units look uniform and in an aesthetically pleasing
manner, throughout the complex, including hardware/locks.
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8. Displaying of signs/advertisement: No sign, advertisement, notice, or other lettering shall be exhibited,
displayed, inscribed, painted, or affixed in, on or upon any part of the Condominium Unit or Association
Property by any Unit Owner or occupant without the prior written consent of the Association.

9. Unit Access: Unit Owners are required to provide the Association with a duplicate key for emergency access
into the Unit. The Association must retain a duplicate key to all Units FOR BUILDING EMERGENCIES OR
BUILDING MAINTENANCE ONLY. They are not to be used for admission of residents, relatives, guests,
servants, or trades people. In the event the Unit Owner fails to supply a duplicate key, and entry into the Unit
by the Association is permitted in accordance with the Declaration, Articles, By-Laws or these Regulations,
the Association shall not be responsible for any costs or expenses incidental to a forced entry into the Unit.
Unit Owner should contact Management for the procedure regarding “lock boxes” or Realtor access to their
unit(s).

The Association shall have an irrevocable right of access to each Unit to maintain, repair or replace the pipes,
wires, ducts, vents, cables, conduits and other utility, cable television, communications, monitoring systems,
Life Safety Systems, digital or other satellite systems, broadband communications, and drainage facilities, and
Common Elements contained in the Unit or elsewhere in the Condominium Property, and to remove all
Improvements interfering with or impairing such facilities or easements herein reserved; provided such right
of access, except in the event of an emergency, shall not unreasonable interfere with the Unit Owner’s
permitted use of the Unit, and except in the event of an emergency, entry shall be made on not less than one
(1) days’ notice (which notice shall not, however, be required if the Unit Owner is absent when the giving of
notice is attempted.

10. FOBs & Transponders: FOBs and transponders will be issued to only the Unit Owners of record. The issuance
of FOBs and transponders shall be limited to: six (6) FOBs and six (6) transponders, for a two- bedroom unit
and four (4) FOBs and (4) transponders, for a one bedroom Unit. Replacement fobs and transponders will be
provided at a cost of $35 each. In the event a FOB is lost, stolen or damaged, you must provide all of your
FOBs to the Management office, so the system can be updated by deleting the lost, stolen or damaged FOB
from the system.

Replacement FOBS shall not be issued absent compliance with the procedure set forth herein. Improper or
unauthorized use of the FOBs and transponders by the designated Owner or Resident may result in
deactivation of all FOBs and transponders.

11. Extended Absence, Securing of Units during Hurricane Season: During the Hurricane Season (June through
November) and at any time in which a Unit Owner or occupant plans to be absent from the Unit for an
extended period of time (more than one (1) week) during the year shall secure the Unit and prepare the Unit
and all belongings against windstorms and rain. Prior to the departure from the Unit the Unit Owner or occupants
of any Unit shall designate a responsible firm or individual to act as the Unit Owner/occupants agent to care for
the Unit and otherwise secure the Unit should a severe weather event, tropical storm or hurricane threaten
the area, or in any event should the Unit suffer any damage. The name of the firm or individual must be
provided to and approved by the Association.

12. Fire Safety: No flammable, combustible, explosive fluid, chemical or substance shall be kept in any Unit,
Limited Common Element, storage, or assigned hereto, except such as are required for normal household
use.

13. Association Payments: Payments of monthly assessments shall be made to the management company.
Payments made in the form of checks shall be made payable to the order of The Collins Condominium
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Association. Payments of regular assessments are due on the first (1st) day of each month, and if such 
payments are ten (10) days late or more, they are subject to charges as provided in the Declaration of the 
Condominium. Contact Management office if you wish to pay monthly fee electronically or automatic 
deduction from a bank account. 

14. Request to Inspect Association Official Records: A Unit Owner may request to inspect and review the
Association Official Records one (1) time per month, upon Unit Owner’s written request to the Management
office. If a Unit Owner requests

copies of the Official Records, there will be a charge up to $0.25 cents per copy. To avoid copy charges, the 
Unit Owner has the right to review the Official Records at the Association Management office on-site, 
without copies being made. 

15. Use of Condominium Units: The Condominium Unit shall be used solely for residential purposes consistent
with the Governing Documents, applicable laws and zoning ordinances. No trade, business, profession, or
other type of commercial activity may be conducted in or from any Condominium Unit, nor any shall any
use be made thereof, which violates any covenants and restrictions contained in the Governing
Documents, and any laws, ordinances and regulations of any governmental body having jurisdiction
thereover.

16. Packages and Certified Mail:

1. The Association requires an “Indemnification and Release” form to be signed by the Unit Owner
or Resident who wishes the Front Desk to accept any item or package.

2. Packages over fifty (50) lbs. shall be sent back to the carrier or arranged with a courier with
delivery to be coordinated with the Association prior to delivery. Furniture delivery and the
delivery of heavy items through the mail is prohibited and shall be coordinated with the
Association prior to the attempted delivery of the same.

3. Packages and special mail not picked up within seven (7) days shall be returned to the sender.
4. Unit keys and key fobs left at the Front Desk will be held for seven (7) days; if not retrieved within

this time frame, the keys and fobs will be disposed of for security reasons. These items must be
delivered to the Front Desk in a sealed envelope.

5. The Association shall not be liable for damage to flowers, perishables, or other fragile deliveries
made to the Front Desk. Perishables delivered to the Association may be disposed of at the
Association’s discretion based on the package and the nature of the item.

6. Employees of The Collins Condominium Association, Inc. do not have access to the mail rooms as
the same are official government property of the U.S. Postal Service. If you will not be in the
property and are aware your mailbox is getting full, you must contact a representative in  to check
your mail or register directly with USPS to hold or forward your mail at www.usps.com. The
Association will not be able to retrieve or hold  mail.

7. Packages will only be accepted for residents properly registered in the Association or
Management’s system. When retrieving packages, you will be required to bring a government
issued photo identification. If you are expecting a package, please wait to receive the notification
sent by Management’s package tracking system concerning the delivery of the same.
This will let you know your package has been registered with us and is ready for pick up. If for any
reason, you are not available to pick up your package and wish for a friend/relative/agent to pick
them up on your behalf, you must communicate their name in writing to the Management prior
to retrieval of the same.

8. The Association waives any and all liability and expressly disclaims any responsibility whatsoever
for any loss or misplaced item of mail or any packages delivered. It is the responsibility of every
Owner to apprise the Association of his/her current legal mailing address and to keep the same
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updated with the Association and Management. Failure of an Owner to receive any notice or 
billing as a result of their failure to provide a current mailing address shall not relieve the Unit 
Owner of any obligation on his or her part under the Governing Documents, including the mailing 
or billing of maintenance assessments or other fees, and notices. 

17. Insurance: A Unit Owner shall not permit or suffer anything to be done or kept in his Condominium Unit
which will expose the Association to undue liability, or increase the insurance rates on his Unit, the
Common Elements, or any portion of the Condominium; nor which will obstruct or interfere with the rights,
comforts and convenience of other Unit Owners of the Association or the Association.

18. Move in/out: Advanced arrangements shall be made with the Association before moving furniture or bulky
personal belongings in or out of the building. A $200.00 non-refundable transfer fee payable to The Collins
Condominium for each Move-In, is due before the move takes place. Additionally, Move In and Move Out
refundable security deposit not to exceed one month’s rent, will be collected by the Association to defray
costs and expenses incurred during the move-in/move-out process, including to cover damage to the
Association Property. Each Unit Owner and occupant shall be liable for any amounts incurred by the
Association in excess of the Move-in Security Deposit necessary to remedy damage to the Association
Property.

19. Move in/out and deliveries with large trucks: It is the responsibility of the Owner or Resident to advise their
agents, delivery or moving company that they must register with the Valet attendant and Front Desk before
entering the building parking areas or alternatively, the Owner or Resident must be present to provide
proper guidance. The purpose of this provision is to ensure that trucks do not go beyond the posted signs.
A Move In and Out refundable deposit in the amount of one month’s rent or $2,000.00 (whichever is higher)
will be required. The Association will hold the check and will not deposit it unless necessary for mitigating
damages caused during the move or delivery of goods. If a deposit check has not been provided in a timely
manner, access to the premises will be denied.

20. Entrance doors: Rugs, mats, etc. may not be placed outside the Condominium Unit entrance doors.

21. Association Employees: Employees of the Association shall not be sent out on personal errands or out of
the building by any Unit Owner or resident at any time for any purpose. No Unit Owner or resident shall
direct, supervise, or in any manner attempt to assert any control over the employees of the Association.

22. Ad Valorem Taxes: Return the “Condominium Parcel” for the purpose of ad valorem taxes to the respective
taxing authorities, having jurisdiction over them for separate Assessment against his Condominium Parcel.
For the purposes of ad valorem taxation, the interest of the Owner of a “Condominium Parcel” in his
“Condominium Unit” and in the Common Elements”, shall be considered as a Unit. The Value of said Unit
shall be equal to the proportion of percentage of the value of the entire Condominium, including land and
improvements, as has been assigned to said Unit in Exhibit B of this Declaration. The total of all said
proportions or percentages equals the value of all of the land and improvements.

23. Fines and Fees: The Board will notify Unit Owners from time to time of any fines or other charges for
expenses incurred by the Association on behalf of the Unit Owner and charge to their account, that are thirty
(30) days past due. After proper notification via registered mail and/or email, if any portion remains unpaid
after seven (7) business days after the date of notification, the Board reserves the right to disconnect all
FOBs and transponders registered to the unit and reserves the right to take any further action or remedy
including additional fines and suspension of use rights.



The Collins General Rules and Regulations 11 of 29 Approved October 2023 

BALCONY, PATIO AND TERRACE 

1. Permitted items: The only items permitted on the balconies, patios, and terraces are chairs, cocktail tables,
and two small potted plants. No plants or other decorations are allowed on the steps leading up to the lanai
units. Inflatable items, beach chairs, towels, bicycles, barbecue grills, surf boards, lights, pet cages, pet pads
or any items other than described above, are prohibited. No cooking of ANY KIND permitted on the balconies
and terraces (As per Fire Code).

2. Items other than those Expressly Permitted: Residents desiring to have any items on their balcony or terrace
other than those described above must submit a request in writing to the Association and present their case
to management for committee review and subsequent approval by the Board of Directors.

3. Furniture: The furniture, including cushions, should be of a good exterior grade quality in white, beige,
brown, grey or black.

4. Balcony Waterproofing/Alterations: At minimum, all balconies must be waterproofed. Carpeting on
balconies is prohibited. Any hard surface flooring being placed on the balconies must be approved in writing
by the BOD prior to installation. No work shall be carried out without a Building Permit and the Association’s

prior written consent.
The appropriate uplift tests must be conducted, and appropriate waterproofing must be applied. (City of 
Miami Beach regulation – please see management for details). All balcony floor covering MUST stop at the 
most under the balcony railings and cannot extend over the edge of the balcony. All vertical edges of the 
balconies must be painted or cleaned to be consistent with the intended color of such surface in accordance 
with the Association’s paint specifications (Please see management for paint specifications). Any flooring 
that is installed with overlapping tiles or cement on the edges is subject to correction or removal at the 
owner’s expense. 

5. Balcony Decorations: No balconies, patios or terraces shall be extended, enclosed, or decorated in any way
whatsoever without the prior written approval of the Board of Administration. No decoration is allowed to
be affixed to any exterior wall.

6. Damages: No objects shall be placed in the balcony that may create a risk of a falling object or which may
become a projectile in the event of high winds. Under windy conditions, the permitted furniture must be
brought into the unit. Owners will be responsible for any damage or injury caused by furniture or other
items blown off balconies.

7. Items on Balconies: No rugs, clothing, towels, or other objects shall be dusted, shaken or hung from the
balconies; nor cleaned on the balconies or in any exterior portion of the building. Nothing shall be hung or
left on a balcony that will impact and otherwise detract from the uniformity and exterior appearance of the
building; this shall include but not be limited to, laundry, bathing suits, towels, beach mats and mops. No
wind chimes shall be placed on balcony areas. No items shall be affixed or otherwise attached to the balcony
or any portion of the Common Elements or Limited Common Elements.

8. Storage in Balconies: The balcony appurtenant to a Unit shall not be used for storage of personal property
and other items.

9. Animals on Balconies: Animals shall not be allowed on the balcony or patio unless the owner is present. No
animals shall be allowed to cause nuisance by barking incessantly or relieving themselves on the balcony at
any time whether or not utilizing a dog pee/training pads.
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10. Noise: No resident or guest shall create nuisance on balconies. This includes loud talking, music, etc.

11. Cleaning: Nothing shall be thrown or dropped from any balcony. The watering of plants, sweeping and
mopping of balconies shall be done in a manner which does not annoy the person(s) residing in other units.
The “hosing off” of balconies or screens is prohibited.

12. Plants: Waterproof containers must be placed under all flowerpots on balconies.

13. Alterations: To ensure the aesthetic continuity of the Association Building Exterior, no Unit Owner or
occupant shall be permitted to replace and/or remove screens, jalousies, or other enclosures on balconies,
patios, terraces nor on other parts of the Unit which are visible from the exterior of the building, even though
such areas may be a part of the Unit, except with prior approval of the Board of Administration.

14. Satellite dishes: Satellite dishes should not be visible from ground level and cannot be attached to any
common area including the railing of the balconies.
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BICYCLES 
1. Bicycles in Common Areas: Bicycles shall not be transported in elevators or through the hallways

and must be parked or stored only in the area designated by the Board of Directors. Bicycles must
be clean and the tires free of any debris when entering the areas Association Property. The
Association shall not be responsible for the security of any bicycles.

2. Registration: All bicycles must be registered with the Management Office so that a key to the
bicycle room can be provided. Two bedroom and one-bedroom units will be allowed to register
two and one bicycles, respectively. Subject to availability, the Board will grant approval to a
second bicycle for a one-bedroom unit subject to written request to the Association. Unit owners
who have provided documentation to the Association substantiating the value of their bicycle
whose value exceeds $2,500 will be permitted to maintain their bike inside their unit and to
transport the bicycle through the service elevator. In addition, for access to the lower parking
area a transponder will be required at a cost of $35 each payable by check to The Collins
Condominium Association Inc.

3. Storage: All racks are numerically labeled, and bicycles will be assigned a specific space. All bicycles
must be placed in their assigned space. Bicycles that are placed in a space not assigned to the
bicycle or not registered will be removed from the area. In the case of bicycles not registered, the
Association reserves the right to dispose of and/or donate such bicycle. All bicycles should be
locked and properly safeguarded. The Association assumes no liability for lost, stolen or damaged
bicycles. Residents’ storage of bicycles in their designated area is at their own risk.

4. Inoperable Bicycles: Bicycles that have flat tires or seem inoperable for a period of six (6) months
will lose their right to storage. The Association will advise the resident and the bicycle will have to
be removed from the storage area within fourteen (14) days of notification.
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GUEST AND OCCUPANCY 

1. Guest: “Guest(s)”, including “Visiting, Temporary and Permanent Guests” means any person who is
physically present in or occupies a Unit on a temporary basis at the invitation of the Unit Owner without the
payment of any consideration “Temporary and Permanent Guest” means any person or persons who will be
present in a Unit when the unit owner is not in residence. “Visiting Guest” means any person or persons
who will be present in a Unit when the Unit Owner or approved lessee is in residence. Visiting Guests are
permitted to stay overnight only if the Unit Owner or approved lessee is in residence and provided that the
number of people staying in the Unit overnight complies with occupancy rule requirements. See “Occupancy
Rules” below for the number of people who may live, occupy, or reside in a unit.

2. Visiting Guests allowance per Unit: Unit owners and approved lessees are permitted to have Visiting Guests
in the Unit at any time as long as the unit owner or approved lessee is in residence with the Visiting Guests;
provided, however that the number of Visiting Guests permitted to stay in a Unit overnight shall be limited
by the occupancy rules as set forth in Rule #8 below. Upon arrival, Visiting Guests must register at the Front
Desk. The Front Desk attendant will call the Unit Owner or approved lessee before allowing the Guest access
to the Unit or other areas Association Property.

3. Permanent Guests: Unit owners may also register with the Association up to four (4) “Permanent Guests”
who may occupy the Unit at any time with or without the Unit Owner in residence. Permanent Guests must
be registered prior to their arrival on forms provided and approved by the Association.

If the Unit Owner is not in residence, these registered Permanent Guests will be issued a temporary parking
I.D. card upon presentation of photo identification to the Front Desk, who will permit the Permanent Guest
to park their vehicle in the Unit Owner’s assigned parking space(s). (Please refer to Parking Rules &
Regulations)

4. Temporary Guests: Occupancy by Temporary Guests in the absence of the Unit Owner is limited to two (2)
times per calendar year for maximum periods of fourteen (14) consecutive days, unless previously approved
by the Board. Temporary Guests must be registered at least two (2) business days prior to their arrival on
forms provided and approved by the Association. If the Unit Owner is not in residence, these Temporary
Guests will be issued a temporary parking I.D. card upon presentation of photo identification to the Front
Desk, who will permit the Temporary Guest to park their vehicle in the Unit Owner’s assigned parking
space(s). (Please refer to Parking Rules & Regulations).

5. Permanent Guests re-designation: Unit Owners may NOT re-designate “Permanent Guests” more frequently
than once every twelve (12) months without prior Board approval. The Board of Directors reserves the right
to approve or deny the registration of any permanent guest.

6. Guests of Lessees: Lessees ARE NOT permitted to have overnight Guests unless the approved Lessee is in
residence with the Guests.

7. Guest Registrations: Temporary & Permanent Guests of a Unit Owner must be registered by the unit owner at
least two (2) business days prior to the Guests’ arrival on forms provided by the Association. The Board of
Directors reserves the right to approve or deny the registration of any Permanent or Temporary guest. This
form will include the Guest’s name, phone number, vehicle information, length of stay and total number of
guests.

This form must be mailed, faxed or emailed to the Property Management office at The Collins Condominium
prior to the arrival of the Guest(s). No Guests will be allowed in the building and no parking will be provided
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for any Guest(s) unless the required forms have been received by the Management Office. 

8. Occupancy: At no time shall more than four (4) people live, occupy overnight or otherwise reside in a one- 
bedroom Unit and no more than six (6) people live, occupy overnight or otherwise reside in a two- bedroom
unit, in accordance with the City of Miami Beach Fire Code.

9. Use of Common Elements by Visiting Guests: As per Article 18.27 of the Declaration of Condominium for
The Collins, use of the pool and pool deck is limited to two (2) guests per unit at any one time. Use of the
other Common Elements including service elevators and the multipurpose room is limited to four (4) guests
for a one-bedroom unit, and (6) six guests for a two-bedroom unit unless prior arrangements are made with
the Board of Directors.

LEASING OF UNITS 

1. Leasing: Unit Owner renting or leasing the Unit shall notify the Association of each renter and the term
of such rental or lease fourteen (14) days in advance prior to taking occupancy of such unit. No lease of
a Unit by the Owner thereof shall be for a period of less than thirty (30) days and no Unit shall be leased
more than four (4) times per year. No Unit Owner may rent or lease such Owner’s Unit if delinquent in
the payment of any financial obligation owed to the Association. All renters, no matter the length of
rental term, must receive an “Orientation” by Management prior to occupancy (further described
below).

2. Association Approval: A Sales/Lease Application must be completed and submitted to the Management
office (14) days before occupancy, together with  a  check  in  the  amount  of  $150.00  for  the primary
applicant and $75 for each additional occupant to reside in the Unit.

Number of applicants cannot exceed the maximum occupancy limits of the unit of residence (see Occupancy
Rule under Guest and Occupancy). This application is available at the Management office. After review of
the information contained in the application and, personal and criminal history information contained in the
report submitted by an independent outside agency, the Board at its own discretion may or may not approve
the Sales/Lease Application.

3. Guest or Residents: No person(s),18 years or older, not otherwise reflected in the Lease agreement may
reside in the unit for more than fourteen (14) consecutive days without the approval of the Unit Owner.
Once approved by the Unit Owner, the person(s) must fill out a Sale/Lease Application (together with a
check in the amount of $75.00) which will be subject to review by the Board. The Board at its own discretion
may or may not approve the person(s)for occupancy.

4. Lease Addendums: Each owner of a leasing or rental Unit is required to submit to the Association a signed
and notarized “Authorization for Association to Collect Rent upon Delinquency in Maintenance Payments”
agreement. The Association will not approve a lease or rental without this agreement.

5. Orientations: All renters and new owners must attend an orientation at the Property Manager’s office prior
to occupancy of such Unit.

6. Occupancy of leased units: Prior to taking occupancy, each Unit Owner shall have his tenant(s) or guest(s)
acknowledge that they have read the rules of the Association and agree to abide by them.

7. Sub-Leasing: The sub-leasing or sub-renting of a Unit Owner’s interest is not permitted.



The Collins General Rules and Regulations 16 of 29 Approved October 2023 

8. Short-Term Lease: Any lease which is for a term of six (6) months or less shall be deemed a “Short-term
Lease”. The minimum term for any rental of a Unit shall be thirty (30) days and no Unit shall be leased more
than four (4) times per calendar year. Any owner leasing for less than thirty (30) days will be subject to
enforcement actions authorized under the Governing Documents subject to a hearing before the violations
committee before the imposition of any fines or suspension of use rights. On the first offense, Unit owner
may lose leasing privileges for six (6) months, and on the second (2) offense/violation may lose leasing
privileges for a year (365 days).

9. Renters & Guests Animals or Pets: No tenant, occupant, guest, invitee, or other non-owner occupant shall
harbor any animal exceeding 25 pounds in a Unit or bring such animal on to the Common Elements of the
Condominium unless a reasonable accommodation has been granted by the Association in writing. All
parties to leases or other arrangements for occupancy of Units at The Collins Condominium shall execute,
as part of the Agreement for Lease, the attached “Addendum” form. In the event that the parties fail to
execute the Addendum or if the Agreement for Occupancy is unwritten, the terms of the occupancy or lease
shall automatically be deemed to include the terms set forth on the Addendum and the parties shall be
bound thereby.

10. Animal Registration and Non-Refundable Security Deposit: ALL animals and pets must be registered with
the Association at the Property Manager’s office. Failure to register an animal or pet on a timely basis may
result in daily fines and/or suspension of use rights. Pets and animals that have not been specially trained
to assist individuals with a disability shall be required to utilize the service elevator. The Association has a
procedure in place for receiving requests for accommodation for any Emotional Support Animals or Service
Animals. Any such Request for Accommodation must be submitted to the Association in writing using the
Association’s Accommodation Request and Registration Form, along with such other reliable documentation
justifying the medical need for the animal. In the event that a Unit Owner or Occupant harbors an animal or
pet that exceeds 25 pounds, the Board will require that the animal or pet be removed from the premises
within 48 hrs. If the pet is not removed, the same shall be deemed a violation of the covenants and
restrictions contained in the Governing Documents and a breach of the Lease Agreement entitling the
Association to terminate the Lease Agreement, and the Unit Owner will be required to commence eviction
proceedings immediately upon notification.

If the Unit Owner does not initiate evictions proceedings, the Association may do so at its discretion and the
costs of eviction shall be billed to the Unit Owner. Renters and/or leases must pay at the time of submitting
their rental application a $250.00 fee per dog or cat.

No animals may be harbored on the Association Property which pose a threat to safety to other residents
at the Association or which have caused a nuisance to others, regardless of whether or not designated as
an Emotional Support Animal or a Service Animal.

11. Units: Except as otherwise provided herein, not divide, or subdivide a Unit for purpose of sale or lease.
Notwithstanding the foregoing, a Unit may be combined with a contiguous Unit and occupied as one
dwelling Unit. Such a combination shall be for occupancy only and shall not be deemed an amendment to
the Declaration. Furthermore, any such combination shall not materially alter the configuration of a Unit.
Please refer to the Declaration, Section 19: “Selling, leasing and mortgaging of Units, for further provisions”.

MULTI PURPOSE ROOM 

1. Permitted Use: The MPR is available for use by all residents of The Collins. An adult resident must always
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accompany guests and family regardless of age, in the MPR. The use of the MPR for commercial purposes, 
such as presentations, organized meetings, massages, aerobics, or any similar activities is strictly prohibited. 
No one under sixteen (16) will be allowed to sign for any MPR items such as billiards equipment or remote 
controls. The maximum number of people allowed at any time will be 30. Reservations will be required for 
gatherings of 20 people or more. 

There will be a $500 refundable security deposit and $150 non-refundable fee required at the time of the 
reservation as well as a list of all invitees. Reservations will be limited to 6 hours, including set up and 
cleaning time. During this reservation period, the MPR will not be available for the use of other residents. 

2. Conduct while in MPR: Running, jumping on furniture, ball playing, and gambling in the MPR is strictly
prohibited. No sleeping, putting up one’s feet on chairs or tables, nor sitting on the pool table or any other
tables is allowed.

3. Proper Attire: No one is allowed in the MPR without proper attire (shirt, shorts, and shoes). No one is allowed
with wet clothing or sand after entering the building from the beach or pool area.

4. MPR Hours: The MPR will be available for use from the hours of 8:00 am to 12:00 midnight during weekdays
and 8:00 am to 2:00 am Fridays, Saturdays, and nights preceding holidays.

5. Television use: Any Unit Owner or resident desiring to view TV, use the ping pong table or use the pool table
must sign for the remote control, ping pong equipment or billiards equipment at the Front Desk. If more
than one Unit Owner or resident desires to view the TV, ping pong table or use the pool table, then the use
of the TV, ping pong table and pool table will be limited to three (3) hours for the TV, and one (1) hour for
the ping pong table and pool table per Unit.

6. Noise/Music: All noise, including music, must be kept to a minimum. If complaints are received, you will be
asked to turn off the music. Failure to do so shall be deemed a violation.

7. Food/Drinks: Any food or drinks brought in to the MPR must be kept and served in the kitchen. Residents
are free to use the refrigerator; however, no items can be left overnight. Any items left overnight will be
discarded. No open flames or Stenos permitted. Any food or drinks consumed in the tables must be placed
on a plate mat or coaster. No food or drinks are allowed on top of the pool table.

8. Alcoholic Drinks: The use of alcoholic beverages will be permitted for adults only over the age of (21). The
Security Guard, and/or The Front Desk personnel may require I.D. Any person appearing to be intoxicated
will be escorted to their unit by the security guard.

9. Use of furniture and accessories: Furniture and accessories in the Common Elements and Association
Property should not be moved. If moved, everything must be put back in its original position. All portable
tables and portable chairs are allowed and must be removed upon conclusion of the gathering.

10. Damages to the MPR: After each return of ping pong equipment or billiards equipment, the Front Desk or
security will inspect the ping pong table and billiards area and table for damage. The costs of any damage
to the MPR while in use by any Unit Owner, resident or guest will the responsibility of the Unit Owner. The
Association will inform the Unit Owner and resident of the damage incurred and will submit an invoice for
the cost of repairs. Reimbursement shall be made to the Association within ten (10) days from delivery of
notification to the Unit Owner and resident. The Resident and Unit Owner are jointly and severally
responsible for reimbursement to the Association.
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11. Abusive Use: In the event that a Unit Owner, resident or guest uses the MPR for parties, bridal showers,
wedding engagements and other similar activities or for other unauthorized activities and more than the
permitted number of persons (30) are present in the MPR, then the Board of Directors reserves the right to
charge the Unit Owner a rental fee of up to $1,000 for the use of the facilities. Damages to any of the property
will be charged separately.
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OPEN HOUSES 

1. Broker and Realtor “Open Houses” are strictly forbidden.

PARKING 

1. Assigned Spaces: Assigned parking is in the garage and the upper decks. Each numbered space is assigned to
a unit. PLEASE DO NOT PARK IN SOMEONE ELSE’S PARKING SPACE. Under no circumstances can you park in
another owner’s space without prior written permission from the Management Office. Parking spaces may
be used for parking automobiles that are in operating condition and for no other purposes. Owners must
vacate their space when the Unit is rented or when their guests are provided temporary parking identification
for use of the same.

Once a Unit is rented, the owners’ transponders and vehicle registration will be deactivated through the
expiration date of the lease. Trucks, commercial vehicles, campers, recreational vehicles, boats, jet skis,
trailers or any vehicle not susceptible to registration by the State of Florida as an “automobile” may not be
parked in parking spaces and may not be kept on the common property. Driving and parking violations are
subject to a fine. Commercial vehicles of any type are not permitted to park overnight in any parking areas
or on premises. The posted speed limit (5 MPH) must be observed.

2. Vehicle Registration: Once your vehicles are registered and upon arrival at the building, the valet attendant
or the management personnel will affix the transponder or parking I.D. decal to the proper place. Vehicles in
the lower parking area will have a transponder affixed to the front windshield, similar to a SunPass. Vehicles
on the upper parking deck will have a parking I.D. decal affixed to the lower right-hand corner of the rear
windshield.

Owners, tenants, and guests with temporary rental vehicles in the lower parking area will be required to provide 
the association with a deposit of $25 and a transponder affixed to a hang tag will be provided.  The hang tag will be 
programmed based on the dates stated on the rental agreement. Once the rental vehicle is returned, the hang tag 
must be returned to the management office in order for the deposit to be released to the original remitter. 

Tenants and guests in the upper parking area with leases 6 months or longer will be provided with a parking 
I.D. decal while other short-term tenants and guests will be provided with a temporary pass (hang tag) to be
placed in the rear-view mirror.

Pick-up trucks or large SUV’s which impede or restrict access by surrounding vehicles are not allowed. You 
must obtain prior approval from the Association prior to moving into your Unit. 

3. Registered Vehicles: Parking I.D. decals or transponders will be issued based on the number of cars registered
per Unit. All registrations must list make, model, color, and license plate number. No more than four (4)
vehicles may be registered to a one-bedroom unit and no more than six (6) vehicles may be registered to a
two-bedroom unit. The purchase of transponders after you have received your allowance per unit will be at
a cost of $50.
If you are currently renting or are allowed to use another parking space other than the one assigned to your
Unit, you must provide the Association with supporting documentation in order to register your vehicle and
purchase or obtain a transponder and/or a parking ID decal if needed.

Every vehicle on the premises must be registered and have a valid transponder, parking I.D. decal or
temporary parking pass. Vehicles cannot be registered to more than one (1) assigned parking space, without
Association approval, unless the Unit has two (2) assigned parking spaces or the Owner owns more than one



The Collins General Rules and Regulations 20 of 29 Approved October 2023 

(1) unit. Neither Valet nor Front Desk personnel will open the lower parking gate unless the system is down
or malfunctioning.

4. Display of I.D. Decal or Transponder: Vehicles in the lower parking area will have a transponder affixed to
the front windshield, like a SunPass. Vehicles on the upper parking deck will have a parking I.D. decal affixed
to the lower right-hand corner of the rear windshield. These transponders and parking decals will be affixed
“only” to those vehicles that have been previously registered with the management office.

5. Guest Parking: In the event that a guest of a unit owner or resident will be occupying their assigned parking
space in the upper deck, the Guest must be registered prior to Guest’s arrival on forms provided by the
Association and provide the requested information: name of the guest, address, phone number, vehicle
information and duration of their stay, so the Front Desk may provide the Guest with a temporary I.D. card
(hang card) upon arrival at the Collins.

This I.D. card must be displayed on the rear-view mirror for proper identification at ALL times. In the event
that a guest of a unit owner or resident will be occupying their assigned parking space in the lower parking
garage a deposit of $25 will be required prior to arrival and a transponder affixed to a hang tag will be
provided. The transponder will be activated according to the guest’s stay period. Once the guest vacates the
premises, the hang tag must be returned to the management office in order for the deposit to be released
to the original remitter.

6. Unauthorized Parking: If a registered vehicle is parked in its assigned parking space without a proper
transponder, I.D. decal or hang tag, or otherwise in violation of the Governing Documents, the Unit Owner
will be subject to daily fine of $100 up to a maximum of $1,000. Any vehicle parked on premise which is not
registered with the Management Office or parked in a space other than its assigned parking space may be
TOWED at owner’s expense and subject the owner to additional enforcement including but not limited to,
the imposition of fines and suspension of use rights.

7. Vendor/Contractor Parking: Due to the propensity for damage to other vehicles and Association Property,
contractors are not allowed to park in any space and must valet park their vehicle.

8. Guest Parking allowance per Unit: Due to the limited number of parking spaces at The Collins, one (1)
bedroom units will be entitled to one (1) guest parking space daily, and two (2) bedroom units will be entitled
to two (2) guest parking spaces daily subject to current valet parking rates and availability. Additional guests
of any Unit Owner or resident visiting The Collins will have to park their vehicles offsite.

9. Valet Service: The valet company will provide service Monday through Fridays until 5 PM to all residents.
Valet service on Fridays after 5 PM, Saturdays, Sundays and Holidays will be limited to guests only. Unit
owners or residents with special needs or circumstances must contact the Property Manager’s office. Hours
of Valet Service are subject to change by Management.

10. Transfer of Residential Parking Spaces: Parking spaces assigned to a residential Unit can only be re- assigned
or transferred to another residential Unit in compliance with the Association’s Governing Documents, and
such assignment or transfer requires the approval of the Association.

11. Transfer of Commercial Parking Spaces: Parking spaces assigned to commercial unit can only be re- assigned
or transferred to another commercial unit and such assignment or transfer shall be in compliance with the
Association’s Governing Documents and shall require the approval of the Association.
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12. Motorcycles and Scooters: All motorcycles and scooters must be registered with the Management office and
must park in the Motorcycles and Scooters designated areas only (subject to availability). For access to the
parking garage, a transponder will be required at a cost of $35.

Motorcycles are subject to a $75.00 monthly fee and Scooters are subject to a $50.00 monthly fee, payable
to The Collins Condominium Association, Inc. This monthly fee is subject to change without notice.
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PETS 

1. Pet Restrictions: Pets may be kept in a Unit. The term “pets” shall be limited to dogs, cats, birds, and tropical
fish. All other animals are expressly forbidden unless otherwise allowed by the Association as an Emotional
Support Animal or Service Animal. The total amount of all pets belonging to a Unit Owner shall not exceed 
two (2) pets, tropical fish excluded. Notwithstanding the foregoing, no pit-bull or other breed which has 
violent tendencies, venomous snakes or potbelly pigs shall be allowed on any of the condominium property, 
including condominium units. Pets should be kept on a leash at all times in control of a responsible handler. 
No pets are permitted in the lobby and pool area. Pets shall not be allowed on any balcony of a Unit unless 
the Unit Owner is present. Owners are required to pick up after their pets immediately and dispose of the 
matter in the designated pet waste receptacle located around the property. The Association may exclude or 
remove any animal from the condominium property, including a Service Animal, if the animal is out of 
control and the animal’s handler does not take effective action to control it, the animal is not housebroken, 
presents a nuisance, or the animal’s behavior poses a direct threat to the health and safety of others. 

Pet owners and Emotional Support Animals must use the service elevator to transport their pet or animal in 
and out of the condominium property. Pets must be carried through the lower parking garage area, service 
elevator and hallways.  All pets must be registered at the Property Manager’s office. 

2. Pets Registration: All pets must be registered at the Property Manager's office by completing a registration
form and providing a copy of a current Miami Dade County Rabies, Vaccination and License Certificate.
Registration forms are available at the Association’s management office. All pets must be registered prior to 
bringing the pet onto the condominium property. A registration fee of $250 will be required per pet, payable 
in the form of cashier’s check, money order or personal check to The Collins Condominium Association, Inc. 

Pets that are brought into the condominium prior to registration are subject to removal by the Association 
upon five (5) days written notice to the owner, occupant, guest, invitee and/or tenant. 

Any owner, occupant, guest, invitee and/or tenant that is harboring a pet in his or her unit as of the effective 
date of this rule, shall register the pet within thirty (30) days of the effective date of the rule failing which, 
the Association may require removal of the pet upon five (5) days written notice. Renters or and/or leases 
who have unregistered animals inside a unit will be assessed a $500.00 fee per pet. 

3. Service/Emotional Support Animal: An individual requiring a Service Animal or Emotional Support Animal
must complete and file with the Association two (2) Florida Commission on Human Relations medical
certification forms signed by a licensed and certified health care professional along with the Association’s 
Accommodation Request Application and Registration Form. A person who knowingly and willfully 
misrepresents herself or himself, through conduct or verbal or written notice, as using a Service Animal and 
being qualified to use a Service Animal or as a trainer of a Service Animal, shall be reported to the proper 
authority by Management. Misrepresentation is a misdemeanor of the second degree in the State of Florida. 

Service Animal or Emotional Support Animal must be under control of its owner and must be harnessed, 
leashed, or tethered at all times in control of a responsible handler when on the condominium property. As 
permitted by Florida Statue, the Association may exclude or remove any animal from the condominium 
property, including a Service Animal or Emotional Support Animals, if the animal is a source of nuisance to 
other residents, is out of control and the animal’s handler does not take effective action to control it, the 
animal is not housebroken, or the animal’s behavior poses a direct threat to the health and safety of others. 

4. Pet Vaccination: Each owner of a registered pet or animal at The Collins must submit to the Association, no
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less frequently than annually, an updated Miami Dade County Rabies Vaccination & License Certificate. In 
the event that an owner of a registered pet or animal fails to submit an updated Miami Dade County Rabies 
Vaccination & License Certificate upon the expiration of a previously filed Certificate, the Association may 
require removal of the pet upon five (5) days written notice. 

5. Noise from Pets or Animals: If a pet or Animal causes unreasonable noises or interference with the peaceful
use and enjoyment of the property by other residents, the same shall be deemed to constitute a nuisance in
the opinion of the Board, the owner will be required to remove the pet or Animal from the premises. 

6. Pets and Leases, Renters & Guests: No tenant, occupant, guest, invitee or other non-owner occupant shall
harbor any pet which exceeds 25 pounds in a Unit or bring such a pet on to the Common Elements of the
Condominium. All parties to leases or other arrangements for occupancy of Units at The Collins Condominium 
shall execute, as part of the Agreement for Lease, the attached “Addendum” form. In the event that the 
parties fail to execute the Addendum or if the Agreement for Occupancy is not signed, the terms of the 
occupancy or lease shall automatically be deemed to include the terms set forth on the Addendum and the 
parties shall be bound thereby. 

7. Visiting Guests with Pets: visiting guests must register at the Front Desk upon arrival at the property. Pet
owners and Emotional Support Animals must use the service elevator to transport their pet or animals. Pets
must be carried through the lower parking garage area, service elevator and hallway. Visiting pets may not 
exceed 25 pounds. 
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SWIMMING POOL & POOL DECK 

1. Hours: The swimming pool may be used from Dawn to Dusk.

2. Usage of Pool: Any person using the pool does so at his or her own risk.

3. Pool Temperature: Pool temperature is set between 82°F and 84°F.

4. People Capacity: The maximum capacity of the pool is twenty-four (24). No parties or private classes e.g.,
aerobics, spinning, yoga, etc., may be held in the pool or on the pool deck. An individual mat for stretching
purposes may be allowed on the Northeast side of the pool deck. Mat to be immediately removed after use.
No more than 45 minutes per stretch, per owner/resident, is allowed as area is limited.

5. Sanitary Procedures: Everyone must shower and remove suntan lotion and sand before entering pool. The
use of soap and shampoo is prohibited in the pool and at the standpipes/pool shower on the pool deck. No
animals, including Service Animals, to be bathed in the pool standpipes/pool shower due to sanitary reasons.

6. Noise/Music: Excessive noise, loud talking and shouting are prohibited at all times. The use of radios, CD
players, or any other amplifying devices without earphones on the pool deck area is prohibited.

7. Diving/Jumping: Diving into the pool or jumping from the planters is strictly prohibited.

8. Sanitary Diapers: Children under three (3) years of age and other individuals suffering from ailments
preventing them from controlling their bodily functions must have the appropriate sanitary approved
diapers when entering the pool.

9. Owner Supervision: Guests and family of the Unit Owner must be accompanied by the Unit at all times.
Guests are limited to two (2) per unit. Residents are responsible for the behavior of their guest(s) and family
members.

10. Playing: The swimming pool and pool deck area shall NOT be used for games of any kind. Running, ball
playing, rollerblading, Frisbee throwing, or other boisterous activities are prohibited in the pool, pool deck,
or any common areas. Owners shall be responsible for the behavior of their family, including children.

11. Conduct while on Pool Deck: Disorderly conduct of any kind, as well as complete disregard of the above
rules, in the swimming pool and pool deck area are prohibited and shall be grounds for ejection from this
area.

12. Glass items on Pool Deck: Glass bottles, glass containers, ceramic or China dishware and other breakable
items are not permitted in the swimming pool or pool deck area (State Law).

13. Food/Drinks: Food or alcoholic beverages are not permitted in the pool. Drinks and food are NOT permitted
within twelve (12) feet of the pool and all drinks must only be in plastic glasses, plastic bottles, or containers.
Coolers are permitted but must be no larger than 18” x 12” and 18” high. No containers or food of any kind
are allowed inside the pool. All persons are responsible for cleaning their area and removing or disposing of
any containers prior to leaving the pool deck area. If person(s) does not clean up after themselves while in
the pool deck area and when leaving the pool deck area, a minimum fine of $50.00 (or such amounts
necessary by the Board) shall be imposed by the Association and directed to the Violations Committee for
further resolution.
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14. Furniture: No pool deck furniture is allowed to be moved or reserved. Dragging furniture across the pool
deck is not permitted. All furniture must be covered with a towel when being used. Should you move
furniture to adjust for sunbathing purposes, you must place furniture in its original state. Do not block
walkways nor access to other areas on deck.

15. Permitted Personal Items: Toys, playpens, bicycles, inflatable items (except those attached to a person),
and other similar items are not permitted in the swimming pool or pool deck area. Strollers are permitted
in the Pool Deck but must be attended to at all times. Pool noodles, small hand floats or rings around children
are permitted, except that pool noodles must be wrapped around person utilizing the same so as not to
interfere with others in the pool.

Chairs, umbrellas, and coolers brought in from the beach, as well as unattended strollers must be placed
near the planter island wall located on the Northeast corner of the Pool Deck. Under no circumstances are
they to be placed on top or reclined against any of the pool deck furniture. No one is allowed to bring their
personal chairs, tables, umbrellas, or other similar items to the pool deck area. Towels, as well as any other
personal belongings must be removed from chaise lounges, and chairs when leaving the pool deck area to
make seating available to others. Any personal items such as shoes, clothing, towels, or other similar items
left unattended in the swimming pool or pool deck area will be removed and disposed of.

16. Pool Deck: No sitting or lying directly on the pool deck. One can sit at edge of pool so long as they do not
interfere with others enjoyment in the pool.

17. Garbage: Objects or debris of any nature, including cigarette butts, shall not be thrown in the swimming
pool, pool deck area or surrounding planters. Such objects and debris must be deposited in the designated
receptacles. If person(s) does not clean up after themselves while in the pool deck area and when leaving
the pool deck area, a minimum fine of $50.00 shall be imposed by the Association and sent to the Violations
Committee for further resolution.

18. Animals on Pool Deck: No pets are permitted in the swimming pool or pool deck area even if carried, except
for Services Animals. All Service Animal must be on leash and accompanied by owner/handler.

19. Access to Pool: All residents must provide proper identification (FOB) to gain access to the pool.
20. Entrance to Building: All users must dry off before entering the building from the Pool Area and MUST use

the service elevator.

21. Proper Attire: Proper attire is required, including shirt and shoes, when walking though Common Elements
within the building, when going to and from the pool or beach areas, and when in the service elevators and
corridors.

22. Parties: No parties may be held on the pool deck or other Common Elements without the approval of the
Association.

23. Beach Lounge Chaise: Beach Lounge Chaise is currently available on the beach for the SOLE use of Owners and
residents. Each Unit is allowed two (2) Beach Lounge Chaise, and Owner/resident must be present during use.
After taking your allotted 2 Beach Lounge Chaise, you must relock and secure the remaining Beach Lounge Chaise.
Beach Lounge Chaise cannot be moved further than The Collins property line and MUST be placed back, stacked,
and re-locked.
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VENDOR/CONTRACTOR GUIDELINES 

1. Working Hours: Vendors, Movers, and construction workers are not permitted to work on weekends or
holidays. Construction work and move in/outs are permitted Monday through Friday (except holidays),
between the hours of 9:00 AM and 4:30 PM. Please notify your vendors of this rule in advance.

2. Building Access: The Unit Owner or tenant must register all vendors in writing at the Property Manager’s
office listing names, contact information and length of access seven days prior to commencing work in such
Unit. No entry will be granted without authorization and or after the expiration date of such. The Association
will not provide entry into the unit. ALL vendors MUST sign in at the Front Desk upon arrival at The Collins.

3. Permits, Licenses and Insurance: Owners must provide copies of proper permits, licenses, insurance
certificates, plans and specifications to the Association before commencing work. Owners must use only
properly licensed workers.

4. Notification of Construction Crews to be on Site: The contractor, subcontractors or owner of the Unit must
submit a specification plan and authorization form to the Manager at least seven (7) days in advance of the
intended work.

5. Sub-contractors and moving vehicles parking: Loading and unloading of construction materials, furniture,
etc., must be done from the north upper deck level. No large moving trucks (18 wheelers) are permitted on
the ramps. Contractors and vendors are required to valet park vehicles or park offsite, are not allowed to use
owner’s parking spaces. Vendors must register at the Management Office on Lobby floor and must use
padded service elevator only.

6. Specifications: It is the responsibility of the Unit Owner performing work to his/her Unit to obtain a copy of
specifications outlining the exact procedure, color and materials to be used in connection with the Work,
from the Management Office, in order to remain uniform appearance throughout the property Written
approval must be obtained from the Board of Directors for the following trades: 1- Satellite Dish, 2-Floor
tile, 3-balcony flooring for correct underlayment and waterproofing requirements.

7. Floor Installation: All floor installations must comply with specifications of soundproofing as required by the
Association, which shall be provided by the Property Manager’s office. An inspection of such soundproof
installation, if not performed by the Miami Beach Building Dept., MUST be done by the Association
Management Office prior to floor installation. The Property Manager’s office must be notified when
soundproofing has been installed, pictures will be taken by the Property Manager and approval of such will
be provided before proceeding with installation of floor. All inspections must be requested 24 hours in
advance by contacting the Management Office.

8. Soundproofing: The Board of Directors shall have the right to promulgate rules and regulations regarding
soundproofing of floors in connection with the installation of floor coverings.

9. Trash Removal: All trash generated from sub-contractors may not be disposed of or stored on the property
and must be removed by contractor. Trash disposed of or stored on Condominium Property will be removed
by the Association at Unit Owner’s expense.

10. Deliveries: Contractors must reserve the elevators to deliver materials to the Units.
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11. Responsibility for Damage to Building: Grout or thin set may not be disposed of in the Unit’s plumbing.
Workers will be expected to remove their own material. Sub-contractors are not to leave or perform any
work in the common areas. Trades using materials such as paint, tile, woodwork, etc., must neatly lay
Masonite from the elevator door to the unit door on a daily basis in order to prevent any damage to carpet.

All Common Elements and Association Property will be inspected at the end of each day. The cost of any
repairs to the same or to the other Units will be assessed to the Owner.

12. Contractors/Vendors in Violation: Any vendor found to be in violation of Vendor Guidelines will not be
permitted to return to the property until the violation has been corrected and/or payment has been made
for damages.
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CONFERENCE ROOM AND BUSINESS CENTER: 

1. Permitted Use: You must register to use the Conference Room and Business Center at the Front Desk. The
key to the door must be returned to the Front Desk immediately after use.

2. Availability: The Conference Room and Business Center is exclusively for the use of the Collins Residents.
An adult resident must always accompany children under the age of sixteen (16). The maximum number of
people allowed at any given time is four (4). This includes residents and guests. No one under the age of
sixteen (16) is allowed unless accompanied by an adult.

3. Conduct: No running, ball playing, or similar behavior is not allowed and strictly prohibited.

4. Proper Attire: No one is allowed in the Conference Room or Business Center without proper attire (shirt,
shorts and shoes). NO beach or pool attire permitted. No one is allowed with wet clothing or “sand
residue(s)” when using the Business Center or Conference Room.

5. Hours of use: Currently no time restrictions, however, may be adopted by the Association’s Board of
Directors from time to time.

6. Time and Use restrictions: If other resident/users are in need to use the Conference Room or Business
Center, a maximum of one (1) hour is permitted.

7. Noise/Music: All noise, including music, must be kept to a minimum. If complaints are received,
you will be asked to leave the business center.

8. Food and Drinks: Any food or any type of drink(s) brought into the Conference Facility or Business Center
must be disposed of properly. A $50.00 fee may be imposed if the Conference Facility or Business Center
is not left in proper order by prior user and referred to the Violation Committee, as recommended by the
Board of Directors.

9. Personal property: The Association will NOT be responsible for any personal property (Laptops, disks, pens,
or similar) left at the Conference Room or Business Center. Any items left overnight will be discarded. The
use of the Conference Room and/or Business Center shall be at the sole risk of the user.

10. Computers, furniture and accessories: All Association property (computers, etc.,) must remain in the
business center.  Report immediately to the Front Desk any damage noticed or caused to the same.

11. Damages to the Business Center: After each use the Conference Room or Business Center will be inspected
by the Association staff. The costs of any type of related damage(s) will be the joint and several
responsibilities of
(i) The Unit Owner and (ii) the resident of the registered unit (its guest or related parties). The Association
will inform the Unit Owner and resident/user of the damage incurred and will submit an invoice for the cost
of said damages. Reimbursement shall be made to the Association within ten (10) days of delivery of
notification to the Unit Owner and resident. The Resident and Unit Owner are jointly and severally
responsible for reimbursement to the Association.
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GYM: 

1. GYM opens 24 hrs. daily.

2. Use of the facility is restricted to unit owners or tenants and their registered guests.

3. Children under 16 years old are NOT permitted to use this facility without proper adult supervision.

4. Each Unit Owner, occupant or guest uses the room and equipment at his/her own risk. The Association
assumes no liability.

5. Athletic shoes and work out attire, including a shirt, must be worn. Bathing suits are not permitted.

6. All users shall re-rack weights and return all other equipment and accessories used to their original
designated location.

7. Food is not permitted. Beverages are permitted only in plastic capped containers.

8. Equipment and lights must be turned off when leaving.

9. A time limit of one-half hour is suggested when someone is waiting to use the same equipment.

10. Phones, radios, cassettes, CD’s, etc. are permitted only with headphones so that others can have quiet

enjoyment.

11. All problems or incidents in the Gym should be reported to the Association Management Office or front desk
immediately after any occurrence.

12. Personal Trainer: Any personal trainer is required to have liability insurance to conduct service and must

be registered with Management.

13. All users are required to wipe down equipment after use.
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